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	ACME Grants: Tips for Selecting Your Austin Live Music Fund Uploads
	



Applicants to the Austin Live Music Fund must upload evidence that backs up their answers to the Evidence Based Multiple-Choice Questions. The right upload clearly verifies that you completed the activities you are claiming. This guide helps you select the strongest possible upload and explain how it supports your answer.
How to Choose the Best Upload
1. Match the upload directly to the question.
· Pick an upload that clearly demonstrates the exact response you selected in the question.
· If you are evidencing participation in a professional development activity, upload a document that proves you attended or led the event.
· If you are evidencing membership, upload a document that proves your current membership status.
· Pro Tip: Read the helper text for each upload question. It includes recommended document types, though the list is not exhaustive.
2. Use recent examples whenever possible.
· Recent work gives reviewers the clearest picture of your current activity.
· Older work may be used if it better demonstrates the specific activity asked in the question.
· All documents should clearly display the year.
3. Choose a format that clearly demonstrates the activity.
· Documents are usually the strongest evidence. Examples include:
· Flyers, Booking sheets
· Calendars,
· Links to websites, social media posts, event listing
· Screenshots
· Receipts or invoices
· Confirmation letters or emails
· Your document should clearly show a date or year somewhere on the page.
· Make sure your role is clearly listed on the document.
4. Ensure the upload is accessible.
· Use common file formats: .doc, .docx, .pdf, .jpg, .jpeg, .png, .ppt, .pptx
· If you are using an Apple product, make sure to export your document as one of the above file types
· Avoid large files or password-protected links.
· Keep links active during the review period.
5. Give context if needed.
· If your role is not obvious from the document, briefly explain it in the “Explain how your document supports your answer” field.
6. Choose quality over quantity.
· One strong upload better than several weaker ones.
· You can upload one file per field that is up to three pages long.
Examples of Uploads
Let’s look at some examples! Imagine the question asked the applicant to upload evidence that they have performed in Austin within the last three years.
Example 1:
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Why this is a weak upload:
· The reviewer cannot tell who the person in the photo is.
· There is no visible date or year.
· The location is unclear, there is nothing to show this performance occurred in Austin specifically
·  It does not verify the applicant’s live performance activity within the required timeframe.
Because this image lacks basic identifying information, it cannot be used to confidently confirm the applicant’s answer. Reviewers must be able to connect the document directly to the applicant and to the timeframe of the question.
Example 2:
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Why this is a strong upload:
· The applicant’s name is clearly listed as a performer.
· The flyer includes a date with a year, showing the performance occurred within the eligible period.
· The venue address verifies that the event took place locally.
· The document directly matches the activity being claimed (a live performance).
This flyer provides everything reviewers need: who was involved, where the performance occurred, and when it happened in one clear document.
Additional Tips by Applicant Type
Professional Musicians
· Prioritize event listings or flyers if needed.
· Submit work showing you performing in your typical context or genre.
· Supplement with recordings and photos, if they include an explanation of what you are trying to get across to the reviewer
Independent Promoters
· Use flyers, booking confirmations, calendars, or press coverage.
· Ensure any audio or video is tied to an event you produced.
Music Venues
· Provide calendars, promotional materials, or event footage.
· Make sure your venue name or identifiable features appear.

How to Respond to: "Explain how your document supports your answer."
Each upload requires a brief explanation (1–3 sentences) describing how the upload proves the activity you selected. Your explanation should:
· Identify the document
· Point out what reviewers should notice
· Connect it directly to the activity you claimed
· Clarify your role if not obvious
Examples by Applicant Type
Professional Musicians
·  "This video shows me performing live at ABC Venue on March 3, 2024. I am the lead vocalist on the left."
·  "This flyer lists me as the featured artist, supporting my live performance activity."
Independent Promoters
· "This flyer shows the event I promoted at The Pershing with my logo at the bottom."
· "This booking confirmation shows that I contracted the artist for the event."
Music Venues
· "This calendar shows 18 live music events hosted at my venue in May 2024."
· "This video shows a performance at my venue with signage visible in the background."

Tips for Strong Explanations
· Be specific.
· Point directly to the evidence.
· Assume reviewers do not know your work.
· Keep it factual and clear.

Common Mistakes to Avoid
· Submitting unrelated uploads.
· Uploading materials where your role is unclear.
· Assuming reviewers already know your work.
· Linking to private or inaccessible content.
· Uploading incomplete or broken files.
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